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RESOLUTION AUTHORIZING A SHARED SERVICES AGREEMENT BY AND BETWEEN 

THE COUNTY OF PASSAIC AND THE COUNTY OF MONMOUTH FOR USE OF THE 

DOCUMENT SUMMARY MANAGEMENT SYSTEM BY THE PASSAIC COUNTY CLERK’S 

OFFICE, PURSUANT TO N.J.S.A. 40A:65-1, ET SEQ.

WHEREAS, the County of Passaic (“County”) is a body politic and corporate pursuant to 

N.J.S.A. 40:18-1 and vested with all rights contained therein; and 

WHEREAS, pursuant to N.J.S.A. 40:20-1, the Board of County Commissioners of the County 

of Passaic (“Board”) is vested with managing the property, finances, and affairs of the County; and 

WHEREAS, the Uniform Shared Services and Consolidation Act, N.J.S.A. 40A:65-1, et 

seq. authorizes the County to enter into an agreement with any other local unit(s) to provide or 

receive any service that each local unit participating in the agreement is empowered to provide or 

receive within its own jurisdiction; and 

WHEREAS, the Passaic County Administrator is recommending to enter into a Shared 

Services Agreement with Monmouth County, attached hereto and made part of this Resolution, for 

use of the Document Summary Management System by the Passaic County Clerk’s Office for a ten 

(10) year contract term, beginning January 1, 2024 and terminating December 31, 2033; and

WHEREAS, the Passaic County Clerk’s Office agrees to pay twenty-three thousand five 

hundred thirty-five dollars ($23,535.00) for calendar year 2024, in accordance with the invoice dated 

March 5, 2024, attached hereto and made part of this Resolution; and 

WHEREAS, Monmouth County will issue a new fee schedule and invoice to the Passaic 

County Clerk’s Office annually until expiration of the Agreement; and 

WHEREAS, funds are available in Account No. T-17-56-850-000-801, or any other account 

that may be deemed appropriate by the Chief Financial Officer or his designee, and the availability 

of funds has been contingently certified by the Chief Financial Officer subject to sufficient funds 

being appropriated by the Board in the 2024 and/or subsequent County budget(s), which is attached 

hereto and made part of this Resolution; and 

WHEREAS, this matter was discussed at the May 29, 2024 Administration and Finance 

Committee meeting, and is being recommended to the Board for approval; and 

NOW, THEREFORE, LET IT BE RESOLVED, pursuant to N.J.S.A. 40A:65-1, et seq., 

the Board of County Commissioners of the County of Passaic authorizes the attached Shared 

Services Agreement by and between the County of Passaic and the County of Monmouth for use of 

the Document Summary Management System by the Passaic County Clerk’s Office for a ten (10) 

year contract term, commencing January 1, 2024 and expiring December 31, 2033, in an amount not 

to exceed twenty-three thousand five hundred thirty-five dollars ($23,535.00) for calendar year 2024. 

LET IT BE FURTHER RESOLVED, that Monmouth County will issue a new fee 

schedule and invoice to the Passaic County Clerk’s Office annually until expiration of the 

Agreement. 

LET IT BE FURTHER RESOLVED, that pursuant to N.J.S.A. 40A:65-4(b), this 

Agreement shall be filed, for informational purposes, with the Division of Local Government 

Services in the Department of Community Affairs. 

LET IT BE FURTHER RESOLVED, that the Clerk of the Board, County Counsel, County 

Administrator, Passaic County Clerk, and Director of the Board are authorized to take any action 

necessary to carry out the purpose of this Resolution.

SF   June 11, 2024
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06556   
MONMOUTH COUNTY CLERK         
MARKET YARD-33 MECHANIC STREET
FREEHOLD, NJ 07728     
                    

      1.00    DSMS PORTAL MAINTENACE        T-17-56-850-000-801           18,838.0000      18,838.00 

COVERAGE FOR JAN 1 2024-DEC 31, 2024. 

 

ANUUAL CHARGES FOR HOSTING FEES 

INCLUDING ALL RELATED INFRASTRUCTURE 

SERVICE AND 

SUPPORT INCLUDING SERVERS, STORAGE, 

NETWORK CONNECTIVITY, SECURITY 

 

MAINTENACE FOR THE DSMS PORTAL INCLUDING

LEVEL 2, ACH, HISTORY DATABASE, DISASTER

RECOVERY 

      1.00    MAINTENACE FOR THE DSMS DEED  T-17-56-850-000-801            4,000.0000       4,000.00 

LOOKUP AND DOWNLOAD 

      1.00    SOFTWARE UPGRADE              T-17-56-850-000-801              697.0000         697.00 

PENDING RESOLUTION 

TOTAL      23,535.00 

COUNTY OF PASSAIC
REGISTER OF DEEDS             
(Q) 973-881-4784              
401 GRAND STREET, ROOM 113    
PATERSON, NJ 07505            
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VENDOR #:

REQUISITION

NO.

ORDER DATE:

STATE CONTRACT:

DELIVERY DATE:

F.O.B. TERMS:

QTY/UNIT DESCRIPTION ACCOUNT NO. UNIT PRICE TOTAL COST

REQUESTING DEPARTMENT DATE



 
 

 

Invoice 
Monmouth County Clerk's Office 
Market Yard 
P.O. Box 1251  
Freehold, NJ 07728  

Bill To  

Honorable Danielle Ireland-Imhof  
Passaic County Clerk's Office  
401 Grand Street-Room 130  
Paterson, NJ 07505   

 

dimhof@passaiccountynj.org 
 

P.O. No.  Terms   Project  

 
Due on receipt  

  

Quantity  Description  Rate  Amount  

 
 
 
 
1 
  
 
 
 
1 
 
 
1 
 
1 

 
DSMS Portal Maintenance coverage for the period of 1/1/24 – 12/31/24 
 
Annual charges for hosting fees to Monmouth County including all related 
infrastructure service and support including servers, storage, network connectivity, 
security, data backup/recovery, Internet Services, etc. 
 
Annual maintenance charge for the DSMS eRecording portal including Level 2, ACH, 
History Database, and Disaster Recovery Replication of Data and Images (Fixed Cost 
$11,100.00 plus Variable Cost Based on Volume $7,738.00) 
 
Annual maintenance for DSMS Portal Option for Deeds Lookup and Download 
 
Software Upgrade (MCIT) 
 
 
 
 

Please remit payment, no later than 
 July 31, 2024, to: 

 
Monmouth County Clerk 

33 Mechanic Street 
Freehold, NJ  07728 

Attn: Veronica Dwyer 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 

$18,838.00 
 
 

$4,000.00 
 

$697.00 
 
 

 
PASSAIC COUNTY Total  $ 23,535.00  

Date:  03/05/2024  

Invoice # 2024 

 
 






























